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1. Gi . i thi " u b"i thi MOS
MOS (Microsoft Office Specialish | = b ™" i t hi LgE&8nh gi &8 k: ntng

r.ng r «i nhblth hth.B50.800& thil @ ic. it v cih. bhh”  8a40nfgm’
tr°n to"n thlJ]] gi, i

C8c chblp L, b i thi

1 Chblp Specialist Ch_  necackmhdinkng c¢h poh[fnn MictsnfigOffice§ ¢
Word, Excel, PowerPoint, Access, Outlook.

1 Chlp Bkpert: Ch_ ng cack d n nriAnggaotrong Microsoft Word va Microsoft

Excel.

f Cblp Maste: Ch. ng nhdn k: chug@nsanholt n vQipBfFn dmog
Mi crosoft Office. Y°u cfu 4 Db7i t hi: kaobaid E:
t hi: OutAtcess k h o Hc

Chay:

- n® nhpo chong ch=Z Expert, th?2 sinh phdi c-
- n @hon L _ cchong ctEMOS Master, thsinh pRi so d\ng duy it 01t "~ i khio o&C n

bai thi.

2. M, c L2ch c_,a b"i t hi MO S

n€ ¢ ctng nhdn MOSlAhanht oamgt k! gg, i hW bhec/Judpr
| "m vicaccantgm &pg | i thJ] c¢cYnh tranh, kh3ng L’
q n" i v, i h " ¢ sinh, sinh vi®°n

- MOS-ch_ ng nhdn r» r " ng nhblt vQ.k: nktng th"i
- Tranmh bng k: ntng tin h ¢ vin ph,ng cfn th

Qo

- N" i bdt h sh xin vi ¢ v,i ¢ch_ng ch" duy 1
- T3m vi ¢ nhanh ch-ng, d, d"ng hhn v_i thu
ch ng &h" MO

f n°i v.i ng€ i Li | " m

- MOSich s° kh3ng L nh v thJ ti°n phong tr
phong

- Ttng m ¢ | €hng k3 v ng v”™ .ch h i nNghQ nghi
- Mang |9 nhiQu I i thJ trong Vvi ¢ tuyWn d,

H€e ng dXn d. 2010i b™i thi MOS 2



3. M i quarmathhMOBy ai c¢c8c b"i thi kh8c c, a Cert
530ffice] | 5 Office 5,4 Office
OFFICE WORKER O C o
8] Autodesk |

X8 CERTIFIED P8 cermiFieo
Ica A ASSOCIATE XPERT
7\
lc Spafk # CREATIVE WORKER b4 O

PIEGITM LITERACY

RTIFICATION

FmSt t Microsoft Micresoft
Strata CERTIFIED
Technology :
Associate
O O
TECHNOLOGY WORKER

I m
Accredited Technical Associate

4, Cblu tr¥%c b"i thi MOS

N i dung S 1'eg Th igian nwhti L nwh &

cauhi

MOS Word 2010 20 50 phat 1000 700
MOS Excel 2010 18 50 phat 1000 700
MOS PowerPoint 2010 40 50 phat 1000 700
MOS Outlook 2010 38 50 ph 1000 700
MOS Access 2010 34 50 ph 1000 700
MOS Word 2010 Expert 27 50 ph 1000 700
MOS Excel 20D Expert 29 50 ph 1000 700
5. Thang Li WmMOS a b~ i thi
Cg8c b i Q@bh¥&thM@iS trdngthigianfila |~ BWhfiphta , | = 1000

MOS ch c6 KT qul pass hebfa i W4 K/E qul pass bh pHi G E L \Wwht i thid 1a700,
6. PhiJJu Li Wm MOS ch_ng ch’

T Phi/Ju LiWm MOS:

Sau m, i | fncoPhi lfi Wnh 20tnH 8 mrem¥ 8 :

H€e ng dXn d, 20®8i b~"i thi MOS 3



. Examination Score Report
Microsoft
Office Specialist 77-885: MOS: Microsoft Office Access 2010

Your name here 77-885: MOS: Microsoft Office Access 2010
WG VietrassHO W Branch
B LR, 538 Cach Mang Thang & Véard 11, Dist3
Ha Crs Wiy
T0 000 Exam reforesce 8. 19539431
0 a20ess0 DATE: arzan2ow
Required Score | | | | | l ‘

1 | l l | l
——— 1 T T 1 | 1 1 1 |

| | | | | | | | |

® s00 | 1000

BECTION ANALYSIS

Managing the Access Environment 100% R —
Building Tables 89% 700
YOUR SCORE-
Building Forms 100% 910
Creating and Managing Queries 88%
Designing Reports 83%
OUTCONE:
Pass /
tmim&ﬂnhﬁymﬂgmeffctwml vl [ A _cormin- uih . rubcaticn ans lo ke

Saphstubny - - ——

f Ch_ ngMash’

Th2 sinh LYt LiWm y°u cfu (t_. 700/1000 Li Wm
to"n thJ gi.,i do Microsoft cblp.

Thisinhc - t hW Jwhical 89t Li Wm y°u cfu LW I bly ch_ 1
d. ng duy nfhnblt 1 t i kho

Ch. ng ch”™ MQS :t hoWwnt m@MnQ swi ‘¢¢c naytJni kholn
(xem h€ ng &Xn b inpstfm @b )i tr. c tiJ]p t. i cr o
sinhnhdm_ndloahccgdg tlia LiWm Ltng kT thi

MXuh cng ch”™ MOS:

H€e ng dXn d, 20®8i b~"i thi MOS 4



% Microsoft Office
£ Specialist

Your Name Here

has successfully completed the requirements to be recognized as a Microsoft Office Specialist for

Office Exce|® 2010 Office Excel® 2010

Date of achieverent: November 15, 2013 =
verfycertporteom  WAAKP=2u15,

7. n’  a L il Wnilvaithi MOS

f n a LiWm thi

Th2 sinh ¢- thwW Ltng kT v" tham gia d
- lIG Academy

n"a Tcfhn'g: 3 t,a nh” Trung Y°n TPl akka, N si

5

ni n 02036 405 999

Email: mog@iigvietham.com

- H ¢ vi n An ninh NhOn don
n"a ch": Km 10, Nguy, n Tr«i
ni n Q0692848898

Email:  htTP://hvannd.edu.vn

- n4i h> ¢ Th, L' H" N, i

n"a ch": S° 98 D€ehng Qulng H"m, Qudn
ni n thoUi: :@i@B8BW7H33 3231

Email: daotao@daihocthudo.edu.vn

' H - nlng

- Tr€ngnHKinht/]& Quln tr' Kinh doanh i nH Tha Nguyén

H€e ng dXn d, 20®8i b~"i thi MOS 5
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-

n"a ch”™: Trung t@nh, Mgo %Bio4n gNhT T @ninCu ohH nkhi n
QTKD-Ph€ ng Tiom. TRAhNguyén

Email: eit@tueba.edu.vn

- Tr€ ng nH Ctng ngh’ Thtng tin v™ TruyQn
n"@ah”: n€ ng Z115, Quy/Jt Thdng, Th " nh ph’
ni  n tho9i: 020803 846 435

Email: hoangthiduyen1981@gmail.com

- Trung tOm TinnH SeMip@QHm %ih8i Nguy?°n
n"a ch": S° 20 n€,nThLefhnghNgTEE§QuNHuoy°n
ni  n thoYi: 02080 3653 686

Emai: hauphamduc@dhsptn.edu.vn

- Tr€ ngnH N6ng LAm Thai Nguyén

n"a n°h'™M, BYch, Quy/Jt Thdng, Th" nh ph” Tht
ni n thodi : 02080 3603 073

Email: quanthivui@tuaf.edu.vn

- Tr€ngnH K: thudt Ctng nghi p Th8i Nguy®°n
ni U: ch®€® ng 3/2 Ph€ ng T2ch L€hng, Th " nh p
ni~ n Q20803847145

Email: quanghieu@tnut.edu.vn

- Tr€ngnH Hang HIi

n“"a ch” : Trung t ©mEITAD) nRyl On8g hn h "p hASH ~ M@mEH( ig
484 LYcyh, Tn"  ng Qu c HEIntkh, Mg? QuyQn,

ni’ n 02253228

- NIGVi tNami Chinhan h n~ NJung

n"a ch": 266 Tr fdP.Pm%, NQundgn H[i ChOu,

Tel: 02363565 888

Email: mos.dn@iigvietham.com

- 1IG Vi tNami Chinhanh TP. H Chi Minh

n“"a ch”: Lfu 8, t, aUmly” Tesng3gsmL SPhe PEF
Chi Minh

Tel: 028 3990 5888

Email: mos.hcm@iigvietham.com

H€e ng dXn d, 20®8i b~"i thi MOS 6
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- Tr€ ng nYi h ¢ Ludt TP. HCM
n"a ch”: PhunqtdmM ONOT®E" 2 MNgThit Th " nh, Ph<€
TP.HCM

ni n t k39400989 eat2 Bl

Email: admind@hcmulaw.edu.vn

- Tr€ ng nYi H ¢ Kinh TJ TP.HCM

n"a Pchh,'nng A2. 0%59Ch NsguyA n n3nh Chi Wu, Phe€
ni n @2&38257263

Website:http://ic3.ueh.edu.vn

Email: ic3@ueh.edu.vn

- Tr€ng nYi h ¢ Nguy. n Tblt Th”  nh

n"a ch": Trung t©O©m tin h ¢ NTT s' 448B N
TP. HCM

ni n (028)BYUD 2811 (028) 3940 4344

Email: tthgoainguntt@gmail.com

- Tr€ng Cao n3ng kinh tJ Th nh ph” HCM
Trung t©m thtng tin th€e vi n

n“"a ch”: T,a nh” C, 33 Vonh Vi _n, Ph<€ ng
ni n 84928.949330731

Email:tttttv@kthcm.edu.vn

- Tr€'ng Trung cbp Kinh t/]JK: thudt Nguy n H. u C[nh

n"a 500602 Hu8nh Tbin Ph8t, P.B3nh Thudn, QL
ni’ n t28)@.H730.194 (@8) 3.8733.624

- Caon fg Cong Th€ing

n"a SCh6 :Teng NhKEnnBh®h€ ¢ Long B, Qudn 9,
ni 't m o #837313B3YExt:25)

Email: fit@hitu.edu.vn

Tr€ng TCN K: thudt Ctng ngh' H¥%ng Ve€hng
a ch'i:165Bgug6m Ch2 Thanh, Qudn 5, TP. HC
i 't m 0094.38 558 016

f L ch thi MOS:
- TAI" nkc8ke8vin ph,ng c¢c. a | LLGuhVingt tNiFm: ng”y
- TYi c¢c8c L a LiWm kh8c: thi theo | ch thi I

.

n
n
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TH, T, C nl NG Kh THI

1. Y°u cfu vQ gibly t° t¥y thon

1.1 Thoéng tin chung

Th2 sinh phTli c- gibly chnnbginbdh, ohO©o-thbh®@®n |

t4i L a LiWm thi. Ch. ng minh nh®©n thon |~ L
L c v° hiWu h€ ng dXn cing nh€© y°u cfu vQ gi

NJu th2 sinh t,i L 8ahé&doWmhthmg i Bk ht'ngl eah €
qguyQn t ch’ i cho th2z sinh v o ph,ng thi, tI
ho"n tr[ |° ph2 thi.

Khi Ltng kT thi, th2 sinh phli s d, ngx .{Blng
tr3nh t4i L a LiWm thi. Th2 sinh phrli Ltng
d. ng b2 danh. NJu t°n trong gibly ch_ ng nhdn

tr%ng nhau, th?2 sinh s€ khtng L€ ¢ v o ph,ng

Trongquatmh g i v~ o ph,ng thi, nJu t°n c,a th?2
KHDNG nh” C THAY n°1 TaN. NJu th2 sinh L« th
ph[i s d,ng gibly ch . ng nhdn nhon th®nkking S
sinh s€&€ khtng L€ ¢c chblp nhdn v o ph_,ng thi

Tr€e, ¢ khi v" o ph,ng thi, gi8&m th  s€& kiWm tr
sinh. Gi&m th s& kiWm tra LHc LiWm nhdn dyr
giyblch . ng nhdn nh®n thon v" phi/Ju Ltng kT d,
C8c | ouvi gimy chong nhon nh®©n thon ch2nh:

1 H, chi Jju

1 Ch. ng minh nho©n don

1 Ch. ng minh qu®©n nhOon

Trong tr€ ng h p th2 sinh ch€a L/Jn tu i | " m
sinh ¢c- ghWyskhdjnginh k™ m theo m t | o0o4i gi b
C8c loui gimy ty khing L_tc chmp nhon:

f Gibly t° L« hJt hi u 1| c

9 C8c lo4Yi thT t2n d_, ng

9 ThT blfo hiWm x« h_ i

f ThT h ¢ vi°n hoHc c8c Il oli gibly t° c¢c- hi

H€e ng dXn d, 20®8i b~"i thi MOS 8



1 Bung | 8i X e

| ThT sinh vi?®°hn

f C8c lo4i the v" gibly t° c¢ctng ch_ng

9 Gibly x8c nhdn

M i thdc mdc |i°n quan LJn gibly ch._ ng nhdn r
| 1 G Vi 't Nam tr+<€, ¢ khi Lktng kT thi

Gimy chong nhon nh®©n tho©n htp I M |7
C- LFy L. ThLnhr» 'dbtuh_ gik8p | ai ;

C.,n hn s d_,ng, kh'ng qua ®p dTo, ®p | a,
Khtng b r8&8ch, khitng c¢c- dblu hi " u tXy x-a,
12 nXi vai th2 sinh |7 ng_vyi n.ac ngo’ i 3
Th2 sinh phl[i s d,ng h, chiJu LW Ltng kI

Vi t Nam.

f NJu h, chiJJu c¢c,a th2 sinh khing L€ ¢c vilJ]
sung gibly ch. ng nhdn thay thAgkb8¢hé&ngTlh
Anh LW Ltng kT thi

1 NJu h, chiJJu c¢c,a th2 sinh b khuy/Jt ch_ k
b sung gibly ch ng nhdn nh®©n thon khgc LW

2. nktng kT d, thi
Th2 sinh phli tr, c ti/JJgiLflnNaGchoHo e8c¢cng

thz2 L€ ¢ |I1G Vit Nam ch”™ L nh LW Il "m th,
21Th2 sinh bat buic phdi xumt tr3nh nhung |
1 CMND/CMQth o Hic h | chiJJu bln ch2nh.
f 2 Inh c¢ch_p m i nhblt, L¥ng k2 cthi nc:. h3x 4t °cnm,

s CMND/ h, <chiJju.

f BIn foto ch._ ng chlhghOBthiSypatti al i st (nJju
22ntng kT min thi:

f Th2 sinh s€&€ phli Ltng kT 1 Bly ch._ng ch" Spce
f NJu mu'n thi LW Ibly ch. ng ch’® Exvaruditinh t h?:
L & bin foto ch ng MOS Specialistt th i Livkh L' hg ky.

23.Thyi hun Lktng kI
 Mu nnhd 07 ngy lam vi ¢ trf.c ngdy thi L i v, i thi sinhLl. hg ky thi € c4c Testsite.

He ng dXn d 201i b"i thi MOS 9
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f Munnmdlahai ng "y t (8 cd_nmgg yc hhchtch§ c Bmg "Ly] nd ICih
ba ng~ "y tr@pc dngmdy othhdi hi LIiv ith $inhLl Hy &yithi Y cac VP
¢ allG Vi t Nam.

24Chuyo©n thi v™ hvy thi
n‘iv ithisinhl hgky tr cti/p t4 cac VEn phong ¢ a lIG Vi’ t Nam:
1 HUh chdn nrEIL Wi sinh @ thW. hg ky chuyd hadbh ythilahai ng~”y t (&4, c
d. ng cho c8bd. n®ay LtJmdb@h_ngNilydtt) € pc dn gnigy toithoi
th, .Hai)
Phichuydthill iv, ilfnth haitr Li: 50.000L “ng/fn chuy.
f  Phihythi: W h y thi Lang Hh, thi sinh €1 € haan 19 %21 phi L hg ky.
n’'iv ithisinhl hg ky d thit4 cac Test site:
Hth chdm nhdi L Wi sinh @ thw hg Ky chuyM thi 1207 ngly tr€ ¢ ngy thi L @ tién ¢ a
L 1 thi.
x  Qua thyi i n trén, IIG ViM Nam 8ch=ci p nhon tr. wng h p hdin, ' MIeh thil’ Xvai thi
sinh @ lydo Bt kit khang kiong thotham gia ¢¢ thi L _c(nh Xm Laué ) va xart trinh
L y L iy ty minh clong lién quan (nh gy cva bvhh viMh...).

2 Thi | u i
NJu th2 sinh thi khtng LYt 1 min thi th?3 |
NJju th2 sinh thi khtng LYt min L- | Ffn th.
t hi | 9i .

f Khtng gi.i h4n vQ s’ tIHfin tlrercg plh@®pktm.hi | 9

f NJu th2 sinh L« thi LYt m, t b~ i thi, v%Xn

Hh, NG DxN CHUf N B. Vé&MOSéM Bél THI
1. ChuXn b" tKME& ¢ khi thi

BaithiMOS khtng d a tr°n n,i dung c_,a bbbt c¢c. kh-
t9 nh” tr<€ ng. nW h ¢ hoHc 'n tdp c8§c n, i
c§c cu' ' n s8ch li°n MP8A® d /Jmh &t i b Wrumags o i Tt hii
cl n€e c.

Th2 sinh ¢c- thw li°n h" v_,i 111G Vi t Nam LW
2. He€e, ng dXn | " m b"i t hi

Trong qua trinh lam bai thi, thi sinh nén:

i L™ m b"i nhanh v™ c¢Xn thdn

H€e ng dXn d, 2010i b™i thi MOS 10
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SEA SALT @
In Western countries it is acommon practice to have table salt % v
available to diners so that they can season their food according to 2
their owntaste. The most common form of table salt is Sodium d
Chloride. In some countries table salt has lodine added to it in order
to help prevent lodine deficiencles. Other commonadditives include
fluoride, folic acid, and anti-caking agents.
In recent years, gourmet salts have gained In popularity in many households. Sea salt isa common
gourmet alternative to typical table salt. Many companies that sell sea salt do not add anything to )
the salt choosing instead to let it remain in its pure form. Sea salt is also oftenconsidered organic 2
because there are no additional chemicalsinvolved in its production. o
*
[ERRa == 100% (= +

Page:Lof2 | Words:307 | (5 English (US)

Complete the following two tasks:

1. Apply a Gradient Fill - Orange, Accent 6, Inner Shadow text effect and double strikethrough formatting to the heading Sales Data, located above the second table.
2. Apply Exactly 20 pts line spacing to only the first paragraph after the heading Sea Salt
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el B LtJtmeo d»i s~ 1€ ng c©u h,i bUn L« ho'r
sl N ng h” :bHM dgi“gian LJm ng€ c¢c c¢c,n |4i c. a
th i LiWm c©u h,i Lfon t[Pnc®u h, rakhTh@g b t
EX2 Thu/Phéng-Tr° giB¥®n c¢c- thW s d._ng ch.c nkng n
n,i dung c¢c©u h,i. Dblu h,i chbim |~ c¢ch_ &«emktih§i
phfn h€e ng. dXn | " m b"i

_SKB B qu& d,ng n¥%t n"yi Lhw tnUm Ui, vqguac hcuGuwnh
Sau c©u h, i cu’ i hce8amg, vbQ ic 8tchic ©UE hg hu yWn b, ¢
CReset || mi] Ghiln s d, ng n%ht n"y LW h_y b, to"n
h, i tr° 149i trUng thsic H&nclLfEwLa CR¥MIr Yrmg@u h

khing L€ ¢ tr[ 1 Ui
lETiJ]p:tghb nhdn to"nmby”  c@buyWaosasgg ovOa
4. N, i quy ph,ng thi

H€e ng dXn d, 20®8i b~"i thi MOS 12



QUY n. NH CHUNG

1. C- mHit BtwWhittehi gil nuy

2. MHic trang ph, ¢ nghl°im kib/o,g mHct kg, usF§tro Pay |
phong thi.

3.Th2 sinh t i d. t hi p h€C MNa nlgo Huch eto, gd tbiy/] u
PhillJjiwug kT d. thi . €dhrlanngg . maNVjguCttamgéngg' t'h eve? |t
h” , m8y thoUi, thiJjt b thu ph8t t2n hi u
t bt ngu” nlic &c tt hhi fayllttn'ht 9% nt, ch u tr §ch
minh.

4. Khongl€c v " o ph @lged hGi 8dphépt h

5. Ch" mang v o ph,ng thi HWhyg &Tc dCMND/ih, gdl
nJuec y°u cfu v I chhBukbol. t, g i

6. Cothail, nghi °m t%c, h  p t&c chblp h"nh c¢c8§c
nhdn nhoni §ho#hc biwh Glblu vOn tay, ch_p [nh
c8§c dUlndi km Wm tkm@agc.

7. Ng“Lithg v’ trend he¥n sc, & Gi€em rtah n.g oKH Uhwgh | n
khi k/Jt thvc® bgiepibi Tatw (gm.gt)h phli bs§o
Gigm th bifjgt, x 1T,

8 Khtng th, ¢ hi " n bblt ¢. thao t&§c n" o tr°n
theo€#sg WXn c_a gi8&m th trong ph,ng thi

9. PhTli ki Wm tra th'ng tin ¢c8 nhomg.v™ hi"Wn Kkt

man hinht® ¢ k Hff u bldit m b " i . B8o ngay cho Gi 8§m t
t2nh ¢c- s. ¢ . Ch  u tr8ch nhi m€veQ kihin hc h
th ¢ | "m b"i t hi .

10.Tuyll i gi. trdt tgl nkgh! Nghg®yn c&lmt imJn h" n
traol’ L ganbaithi® i m i h3nh©thxem khing, a th?2 s
11.Nghi °m cbim m i thdmhk Nt o~ irpg&®ch odlli n gn§ryh m-
trong ph,ng thi. &blim§¢, ¢ancthi m v8ac myy
bai thi.

122Nghi °m cbim | bly Wmt g tiit miliidhd nqpuam_ c.
13.Khi kJt th¥%c b i thi, th?2 Lsicnh aplkli icltph,
khi thi, nghi°m cbim th2 sinh Wh[bd @ udin ha

h3nh th c.
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14.Trongt€ ng hicpbi " t, thHadovy°tugfm d_ ag, Llh G V
phehg thing b8o knhthocad[h ®WMiiph,_ ca v _h2y°su c¢Fu
hdu ki Wm.

X Lh VI PHY M

1. Th2 sinh VYinhh8Toy, Quryong, LIQu”™ bsathugi b, t thii
LdAh ch”® thi t tnontgr °tnh” pih Ym agnic OtRd imingvBEhgva § ¢
Myanmar.

2.Th2 sinh V¥Yinhhdny Qufyn 2 hoHc c¢c- h" nh vi g
nhblt s€& b’ L €8 cih tthhii vw'r dmgt thn iphlUmnvio:
ne ¢ k hmungd€ hg va Myanmar.

3. Th2 sinh kthrtonngg hg wp§ tt§rc2 nh khai nhdn h”"nh
LHc bi’ ' t ng@®ih°sm ttr§nngn. nihUditpap b thii® it hin, i t h:

th c¢c,é s&€ b t. ch” i cung cblp c8c d ch v,
4. Trong qu§ tr3nh gi8&m s8&t thi, niffungh @hh vc
rec Gi &m th phsgt hi' ' n k plnh k, sadtklti
Nam c- Laphe¢®0 h_, y b, kgt qul b~"i thi ¢, a c
C8&c h"nh vi gian | dn s& mh kih“n h " nhk " c xa
Nam.
KeT QU4 BEél THI MOS
1 Ngay sau khi I " m b"i t hi, th2z sinh s&
sinh cing s€ nhdn L€ ¢ khi khm[b c8§thhge
s d,. ng t i khol[n n”ywiwertihditmamKmh dx twn'go r

v o website n"y, th2z sinh c¢c- thW ki Wm t
vQ Score report v™ c¢ch._ng ch” bln mQm bbl
1 Ch ng ch”™ blfn mQm s & eww.certipwt.configay saukhithih * n

xong (nJju th2 sinh v€ t qua b”"i thi). C
thisihnhau ng” 4t ufhni t _

1 Ch¥% T: Trong phifju LiWm c- c8c thc nbj t i
sinh Thi sinh c6 thVv s’ d. ng blng ph©n t2ch n7y L\
ntng c,a m3nh hoHc chuXn b thi | 4i LW |

Hh, NG DxN S, D, NG TEél KHO4N CC NHAN
Sau khi kJt th¥%c b”"i thi, bUn s€ nhdn L€ ¢
d, ng i kholn n"y LW tT[i vQ bl'n mQm c¢c_, a phiJju
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